
 

West Melton Primary School– Corona Virus (Covid 19) Risk Assessment Plan – Reviewed 5th October 
2020 

This is an ongoing risk assessment and will be reviewed on a daily basis. 

All schools must continue to produce and update a risk assessment identifying the risks to pupils and staff during the Covid-19 pandemic. 

Under The Management of Health and Safety at Work Regulations schools have to carry out suitable and sufficient assessment of risks to:   

 Identify what could cause injury or illness (hazards)  
 Decide how likely it is someone could be harmed and how seriously (Likelihood) 
 Take action to eliminate the hazard, or if this is not possible, control or minimise the risk to an acceptable level (risk) 

Covid-19 clearly remains a hazard and continues to pose a significant risk of harm to some people – particularly in those people considered clinically vulnerable.  Schools 
must continue to do what is reasonably practicable.   

As the government guidance is revised, schools may need to apply revisions of this risk assessment(s) in light of potential changes.  

As a school it is likely that we will need to be flexible in our delivery of education from September. We will seek to open for all children if national and local decision makers 
allow this to happen. However this position may change if and when local restrictions change. 

As such the following risk assessment preparation will enable a full school opening under a class bubble scenario.  Consideration at this stage must also be given to a partial 
lockdown, where schools will potentially operate within a rota basis of half the children in for a block (week?) followed by the other half.  The School will implement the 
plans should a full lockdown be instructed.  

An Understanding of: 

Transmission – At time of writing transmission rates for SARS-CoV-2 (Covid-19) are below 0.9 to 1.1 (UK) with transmission in children aged <18 = 2% of Global positive 
tests (July) 

Reduced Mobility – Closure and Part Closure of schools during the pandemic has helped to reduce mobility in the UK supporting the success of non-pharmaceutical 
interventions in reducing the transmission levels. 

Test and Trace - Anyone with symptoms of coronavirus, however mild can now be tested.  The tracing of that individual’s recent mobility (on a positive test) will identify 
those who need to isolate for 10 or 14 days.  (see updated infection control policy) 

Bubble Integrity – Maintaining minimised cross contamination of areas outside of a bubble for staff and pupils and providing individual pupil learning resources and 
increased hygiene measures. 



Social Distancing Measures – The relaxing of social distancing measures – where it is not possible to stay two meters apart, guidance will allow people to keep a social 
distance of one metre + .  This means staying 1m apart, plus use of other mitigations which reduce the risk of transmission.   

Other Mitigations - Covid Secure Measures which were imposed into our setting from at least 1/06/2020 in readiness for wider opening of schools. 

Partial Lockdown – 2nd Spike – If infection rate rises Partial Lockdown means reverting to a limited number of pupils in each bubble (15), following specific targeted Year 
Gp attendance as determined by the Government and limiting the mobility of staff and pupils in setting to protect bubble integrity.   

Tried and Tested – Partial Lockdown has been operated in our setting(s) since 23/03/2020. We now know how this operates and will take lessons learned into any 
potential 2nd wave.  This includes remaining in individual settings. 

COVID SECURE MEASURES are:  

The hierarchy of control measures in our Covid-19 defence remain:- 

1. Hand Hygiene 
2. Increased Hygiene Regime in setting (additional cleaning) 
3. Bubble integrity and minimising access to communal areas 
4. Adult deployment limited in setting to reduce cross contamination 
5. Observing appropriate social distancing etiquette where necessary 
6. Minimising additional visitors in setting. 
7. Use of PPE. 

 

While ever we are operating with a threat level from SARS-CoV-2 (Covid-19) we must continue to assess levels of risk of 
transmission in our schools and the impact thereof.  This is the new hazard we are mitigating against.  Measuring the 
success of limiting transmission in our settings cannot be achieved against monitoring positive cases.  This is difficult due 
to the unquantifiable values and complexities involved.   
 

 

 

 

 

 

 

 

 

 

 



Issue / 
concern 
 

Considerations to mitigate risks Further Action required 
to mitigate risks 

Government 
guidance to 
increase the 
numbers of 
pupils in 
school with 
effect from 1st 
June 2020, 
specifically 
Nursery, F2, 
Y1 and Y6 
 
 
 
 
Government 
guidance to 
increase the 
numbers of 
vulnerable 
and SEND 
pupils in all 
year groups 
 
 

1. Health and Safety of Staff 

 
(a) Mental health and well-being 

- what is in place to ensure that staff have opportunities for self-referral to 
mental health support.  

- What is in place to provide opportunities for confidential 
conversations/counselling sessions 

Staff survey sent out to gain staff views on how staff are feeling about returning to 
school from 1st June. 
Staff well being checked and referred to by HT through briefings, messages, 
conversations with staff.  
Key mental health support to be shared with staff (including free online education 
counselling) 
Free online mental health training and week staff focus on this sent by HT. 
Rotas’ produced on a weekly basis to ensure minimal time in school be staff and 
working around child care/ home situations. 
Survey sent to each member of staff to see how school can support with other needs 
– I.e. their own childcare concerns at present. 

(b) Shielding staff 
- How will you ensure these staff are kept up to date with developments in 

school so they don’t feel isolated? 
- What are your expectations of them regarding working from home? 

Regular emails to staff. 2 Briefing updates, daily DFE and ROSIS updates shared. 
Regular Phone calls, messages by HT to staff. 
Whole staff included in photo message to families.  
CPD/working at home tasks offered. Weekly focus but with mental health and 
wellbeing at the forefront. 

(c) Staff living with someone who is shielding 
- If they can’t be separate from the person isolating what are your 

expectations? 

Working at home tasks set instead for safety. Regular check-ups, phone calls. 

 
 
 
Staff discussions, rota and 
plan updated 5/6/20 
 
 
Rota and plan updated 
18/6/20 
 
 
 
Risk assessment further 
updated on 27th August 2020 
and sent out to staff  

 
 
 
New preparation document 
with clarity and updates on 
guidance shared with staff 
on 21st Sep 
 
 
 
 
Staff both contacted. Return 
to work arrangements in 
place for wk commencing 
22/6/20 
 
 
New cpd tasks set for 
support staff by DHT. 
16/6/20 
 



(d) Staff who have to self- isolate 
- If a member of staff develops symptoms 

(a) what will be your actions to ensure safety of that member of staff and 
other staff who may have been in contact. 

(b) How will you organise testing for that member of staff? 
(c) What are your arrangements if a child shows symptoms (or siblings) 

e.g. send home to isolate. 
(d) What will be your actions to inform parents/carers 
(e) What will be your actions to make changes to the arrangements in 

school. 

 
How are you going to collate the above information and keep this up to date? 
Ongoing register of staff and what support is needed. 
If member of staff within the group they are working with is ill then a message will be 
sent to all children’s parents within this group. 
Are you intending to facilitate temperature checks for staff? 
This is not currently in place we will purchase thermometers we can do this either if 
staff want this, to check pupils or staff who are unwell. However, the guidance is that 
doing temperature checks are not always a clear indicator of covid 19.  
What are your recommendations for wearing of face masks by adults and children?  
How will this message be delivered to parents and children? What if some children 
have masks and some don’t? 
Children not to wear face masks as guidance says if they are worn incorrectly this 
may cause further issues.  
Wearing a face mask or face covering in schools is not recommended. Face 
coverings are only recommended where social distancing is not possible which not 
the case in schools is. Face coverings should not be worn by those not able to 
handle them as directed e.g. young children or those with special educational needs. 
(Doc Ref: CR118) 
Staff can wear masks if they want to and must wear PPE when dealing with toileting 
or First Aid (see below) 
This will be communicated by letter to parents by 1st June. 
Headteacher to write to all pupils returning to school to give them information about 
staff wearing masks (along with other information about the school day etc.).  
 

 
 
Staff register/record updated 
with this information 
included 21/9/20 
 
 
 
 
 
 
 
 
 
New remote learning 
trackers implemented 
1/6/20 
 
New remote learning 
policy 
 
 
 
New thermometer- non 
contact one- purchased 
on 3/6/20 
Themometer to be taken 
to entrance to use on 
arrival for all children as of 
22/6/20 
 
Masks/visors in place for 
all adults if needed 3/6/20 
 
 
PPE equipment organised 
for toilet area 6/6/20 
 



Further equipment 
ordered for September 
 
Masks now worn by all 
adults (parents and staff) 
on collection and drop off  
From 24/9/20 following 
update from Government 
on being extra vigilant.  
 
5/10/20 
6 staff self- isolating 
following positive case 
confirmed and guidance 
from COVID NHS 
helpline.Test outcomes to 
follow. 
 
LA urgent planning 
meeting on 6/10/20  
 
Masks now to be worn by 
all staff moving outside of 
usual classroom and 
around school. 
Further reminders sent 
about staff staying in own 
bubble groups and not 
sending any pupils to 
other bubble groups 
either. 

 2. Preparing to welcome children into school 

 
(a) Parents/Carers 

How will you collect information from parents/carers about the following e.g. 
on line survey, telephone survey etc: 
- Any shielding parents/carers 

 
 
 
 
Survey monkey 
purchased to collect, 
collate and analyse 



- Any vulnerable parents/carers 

Addressing any parent/carer concerns regarding return to school 
 A Covid social story shared on website and sent to all staff to share with any 
parents who may feel this is beneficial. 
Two letters have been sent already to acknowledge the changes and what will be 
considered first. 
A collection of responses to parent questions has been recorded and shared with 
staff. 
Survey was sent to parents on 14th May .Phone calls to parents on 18th/19th May to 
look at which parents feel they may want to send children. This number will be used 
to see whether we have enough staff to teach all children needing places.  
 

(b) How are you determining how many children you can welcome initially?  See 
below for consideration around this question. 

Phone calls to parents on 18th/19th May to look at which parents feel they may want 
to send children. Registers have been collated. Plans formed from this information 
considering staffing ratios too. 
Room size and safe ratios have also been considered to ensure social distancing. 
 

(c) How are you preparing the site? See below for consideration around this 
question. 

 
Desks will be arranged, markers on the floor, signs and individual equipment 
organised. See Master risk assessment. 
 
 
 
 

results- this was shared in 
letter out on 30/5/20 to 
parents. 
 
5/10/20 
Vulnerable/attendance 
pupil list identified – check 
ins are daily by 
safeguarding lead. 
 
5/10/20 
Single parent families with 
siblings who are now 
isolating have new 
arrangements in place for 
the safe drop off and pick 
up of a sibling who can 
still attend. (8 identified 
pupils) 
Drive up to gates – child 
to be collected at top gate 
out of car at 8.45am by K 
Corker. 
Taken to top gate at 
3.15pm for safe collection.  
Isolated children can stay 
inside the car. 
 
 
 
Confirmation letters sent – 
any changes –plan 
updated and shared with 
staff 6/6/20 
 
Newsletter sent 12/6/20 
& 19/6/20 



One way system in place 
on 2/6/20 
Markers on floor in 
corridors on 3/6/20 
 
Outdoor path to be 
organised 6/6/20 
 
System going well. 
19/6/20 Staggered times 
reviewed and updated to 
ensure no long waits 
inbetween pupils. 
 
Transition meetings for 
parents on last day of 
summer at staggered 
times. 
 
Dojo messages and letter 
sent in August. 
 
Message and new risk 
assessment sent to 
website in Sep. 
 
Sep - New one way 
system arrangements 
introduced and video for 
parents sent out. 
 
New floor signs to replace 
old ones on corridor 
floors. 
 
Messages sent out about 
wearing masks – on dojo 
and text and newsletters. 



        3. Entering and Leaving the Site 

How will you ensure a safe arrival and exit for children, staff and parents? 
 

(a) Number of gates to open or close.  How will these be staffed to safeguard 
very young children?  How will this differ from your normal practice? 

The gates will be open from 8.30-9.10am to allow parents to socially distance when 
dropping their children at school. Gates will be unlocked from 2.55am -3.30pm. Staff 
will release children from classroom doors at 2.55pm for EYFS and KS1 and 3pm for 
KS2 classes. 

(b) How will you control the flow to ensure the entrance is not compromised by 
too many people at the same time, how will you ensue social distancing? Will 
you: 
- stagger arrival and departure times, how will these be organised and 
staffed? 
 

   Parents will be able to bring their children to school during a 20 minute period. We 
will be asking Y6 parents to drop their children off at the school gates. There will be 
a member of staff present to greet children at the classroom doors in FS and the 
main entrance for the rest of school in the morning 

            Encouraged parents on the school site and outside gates? 
     Ask that for the time being parents do not come into the school building unless for a 

pre-arranged meeting. Parents can phone the school or discuss things (socially 
distanced) with the member of staff on the door at the start or end of the day. 
    
Is there a one-way system? 

           posters and movement of tables on corridors (see master risk assessment) 
 

    Will you ensure there is effective communication about these systems so they are 
adhered to? 

 
  Key information will be sent out in a weekly newsletter to parents/carers.  

 
 
Barriers for path 
organised 4/6/20 
 
Oct - One moved to car 
park gate at an angle to 
prevent cars entering 
during times families will 
be using this to exit. 
 
 
 
Letters sent to parents 
3/6/20 
 
 
 
 
 
 
Change – main entrance 
will not be used. 
Parents will not go past 
FS gates – these will be 
staffed and children will 
be collected at this point. 
 
 
 
 
 
 
Now in place 5/6/20 
 
System going well. 
19/6/20 Staggered times 
reviewed and updated to 



 additional information will be sent by text. The Headteacher will send out an 
information letter to all parents. 

ensure no long waits 
inbetween pupils. 
 
 
 
Letters out to parents. 
Messages sent on dojo so 
far. 
 
New one way system 
arrangements and video 
for parents sent out. 
 
Additional risk 
assessment and guide for 
external visitors (LSS etc) 
in place. 
 
Staff not to open gates to 
parents until confirmation 
of other gates (back & FS 
gate) are opened by 
caretaker. Office to 
contact Caretaker at 3.50 
if no confirmation 
received. Staff to be 
aware of the spare keys 
for the gates in the office if 
needed. 
 
 
 

 4. Moving in and around school 

There will be a need to minimise the movement around school for everyone’s safety.  
Consider: 

- Routes into and out of each classroom or space being used. 
- Travel on corridors e.g. single file, one way, markings on the floor 

 
 
Corridor system in place. 
 
Tables set up for  
EYFS – dinner first 



- Staggering of entry and exit times for breaks and lunch. 

Trips to the toilets and for regular hand washing Classes will have identified exit and 
entry to classroom  
Markings on floor indicate which way children should travel  
Staggered entry and exit times  
Staggered rota for break times and lunchtimes 
1 child to go to the toilet at a time  
Regular handwashing to be done  - 1 child per sink. 
Science room/Hall spaces/library rooms/nurture rooms. Theses should only be 
accessed at the provided times on the room timetables and by the class bubbles and 
allocated staff to that bubble. These areas need a clean and bins emptying after 
each use. 
As Y4 have science in the room at a separate time to the Y3’s and Y5’s but are 
currently split between two bubbles. They will remain as two separate groups during 
this time – having an hour of Science research in the Library area with Dawn 
Wattam/ Vicki Brooks (both allocated to their Y4 bubble group) and 1 hour of 
practical Science in the science room with Mrs Wydell. Cleaning and handwashing 
inbetween. 
 
Bubble Group 1-2pm Friday 2-3pm Friday 
Mrs Bettison’s Y4 group  Science research with 

Mrs Wattam (Library) 
Practical science- Mrs 
Wydell (science room) 

Miss Oldham’s Y4 group Practical science- Mrs 
Wydell (science room) 

Science research with 
Miss Brooks (Library) 

 

Y1 second 
 
Class/quad – Y2/3 class 
 
Hall – Y4/5 first 
           Y6 second 
Dinners to be brought to 
the children  
 
Reminder sent to staff 
about not visiting bubbles 
19/6/20 
 
New lunch time rota sent 
to staff. Dinners in 
classrooms from 
September with a set 
menu. 
Staff allocated separate 
lunch spaces staying in 
bubbles. 
 
New corridor markings  
 
Further Reminders sent 
out in briefing notes to all 
staff. 
 
Possible monitoring 
system to be used 
 
5/10 introduction of staff 
to wear masks moving 
outside of classroom 
bubble and around 
school. 
 
 



 5. Classrooms 

There will be a need to ensure as much social distancing as possible. (The answers 
to these questions will help you to determine how you can roll out increasing 
numbers in the identified year groups) 
  Consider: 

- How many children can safely be taught in a classroom space with 2m 
gap between tables? 

We will be able to fit up to 15 children in each classroom dependent on the size of 
each classroom. Classrooms will be set up with as much space between tables as 
possible.    

- How many classroom spaces can you safely use given the requirements 
for moving around corridors and toilet accessibility? 

- How will you organise the classrooms to ensure as little need for 
movement around the classroom as possible (will this be one way?) 

Move furniture and desks to enable social distancing between pupils. This will be 
marked out and arranged by class teachers and caretaker to ensure this is enough 
space for the number of children Ensure the same principle is applied to teachers’ 
desks. Floor markings to be used as well to define transit routes or no-go spaces in 
classrooms.  
Remove any unnecessary items including soft furnishings and other items that are 
hard to clean. Pupils in Y1 and above will have allocated desk so they use the same 
desk if they are in on consecutive days. 
Windows to be open to provide good ventilation.  
How will you facilitate regular cleaning routines for surfaces? 
Additional cleaning supplies to be given to each class  
(spray, wipes, cloths) 
(anti-bac wipes and personal sanitizer provided for each member of staff) 
Desks/equipment to be cleaned regularly by staff. 
School will have more thorough clean before returning to school commencing.  
If there is a case of covid in school we will close that area and deep cleaning will 
commence.  

- How will you facilitate regular hygiene sessions e.g. hand washing? 

Children and staff will be reminded where possible to open doors with elbows, hips 
etc not hands. Doors to be left open where possible. 

 
 
Classrooms are now 
measured and set up.  
Teachers to complete a 
separate risk assessment 
for their own bubble/room. 
 
Risk assessments 
completed- changes to be 
updated. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Additional cleaning 
equipment ordered 3/6/20 
 
 
 
 
New individual class 
resource packs set up. 



Time planned each day for key hand washing during key times of day – entry and 
exit to classroom (start and end of day, break times, lunchtimes) before eating and 
toileting  
All internal doors to be kept open during the school day to prevent children touching 
door handles. 
Numbers of children – consider 

- What is your initial judgement on a safe number of children to invite back 
into school? 

We will start with vulnerable children, key worker children and those with an EHCP. 
Then we will work from FS1 up.  

Additional classroom 
spaces set up to support 
break out bubbles to 
encourage social 
distancing and provide 
intervention spaces. 
 
 
 
 
 
 
 
 
 
 
 

 6. Toilets 

 
Consider: 
Will you need additional cleaning time to make these more regular (how regular do 
they need to be and will this need reviewing as you gradually increase the number of 
pupils in school?) 
Cleaning will be reviewed on a weekly basis and increased if needed. 
How many toilet facilities do you have?  How many of these can be safely used? 

    have 1 toilet area per classroom plus staff toilets in both buildings and disabled 
toilets. This means every group of children have their own toilet area. 

How will you organise use and will this be supervised? 
 

       to access at a time, supervised in FS, Y1  
 3 to use the toilet on the corridor  

How will you ensure used paper towels are disposed of regularly and not left in 
waste baskets? 
To be emptied at break/lunch/end of day 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Reminders sent to staff 
about emptying paper 
towel bins more than 
once. 
 
 



 7. Lunchtimes 

There will be a need to minimise the number of children gathered in one location.  
No more than 15 children at any time in the corridor 
Staff to serve all elements of the meal from the serving hatch 
Sanitiser gel to be used as well as hand washing. 
Children to put up hand when finished, child to clear own place and return to place. 
When all children are finished they can go out to play. 
 
Hot meals or sandwiches?  This may need a discussion with your provider. 
 hot meals (chilled choice), week by week menu, allergies discussed with cook  
Can this take place outside if weather permits? Yes and in quad area. 
How will you organise the indoor eating space for collection of food?  
Packed lunches to eat outside if weather is ok 
How will the environment be kept cleaned between groups?  
SMSAs to clean each table between groups of children in the corridor 

 

 
 
Reviewed – tables 
organised for up to 8 
pupils seated at one time. 
 
 
New lunchtime rota for 
KS2 staff issued 19/6/20 
 
New lunch time rota 
issued to be reviewed 
weekly 
 
New Lunch time menu to 
be introduced from 
12/10/20 
 
 
 
 
 

 8. Outside Playtimes 

There will be a need to minimise the number of children gathered together.  How will 
you organise this? 

- Can the outdoor space be divided safely? 
- How will activities be organised? 
- How will you timetable the space if needed? 

● 2 playgrounds plus FS playground, field area and top grass area mean that 
we can have one group in each area. The playtime times have been changed 
so there are different groups outside throughout the morning. This will be 
staffed by staff from within the group.  

 

 

Timetable for playtimes –  

EYFS – own yard 

Y1- lower yard 10-10.20 

Y2-3 lower yard 10.20-
10.40 

Y4/5 upper yard 10-10.20 

Y6 upper yard 10.20-
10.40 



Afternoon slots for 
outdoor learning 

1-2 lower yard Y1 

      Upper yard Y4/5 

2-3 Lower yard Y2/3 

      Upper yard Y6 

 

New timetable for breaks 
issued to staff- Sep 

 9. First Aid 

 
There will be a need to minimise direct contact with children. 
Will you provide PPE? 
PPE provided (masks and gloves for anyone doing first aid or dealing with 
changing/toileting, other staff can chose to wear masks and gloves during the day if 
they want to.) 
Identified first aiders are available for each bubbles and must wear PPE when 
dealing with incidents of first aid. 
 
Will you provide masks and gloves? 
Masks, gloves and aprons will be provided  

 

 

 

PPE equipment now in 
place.3/6/20 

 

Additional gloves and 
aprons now purchased 
and in place.4/6/20 

See updated procedures 

Oct: SMSAs completed 
basic online first aid 
training. 

 

 



 10.  DfE guidance 
 

Children and parents 
 
Identify likely numbers of pupils returning and agree required staffing resource and 
approach and liaise with your local authority on your plans. 
Risk assessment, parental questions and plan shared with Governors  
Plan content and timing of communications to parents and pupils (including 
discussing attendance expectations and other specific things that parents should do 
to help prepare returning pupils, for example, arrangements for drop-off/collection). 
Weekly letters going home to parents and will continue to do so and be added to the 
school website. 
Parental questions to be sent home in advance of 1st June.  
 
Plan to resume taking attendance registers and continuing to complete the online 
educational setting status form to provide daily updates on how many children and 
staff are in school. 
Registers have been completed daily to the DFE and the LA. Registers will resume 
1st June for children in school. 
 
Plan how children of critical workers and vulnerable children will be accommodated 
alongside returning year groups and encourage attendance (unless they are 
extremely clinically vulnerable and shielding, or medical advice or further guidance 
suggests they should not attend).  
 
Agree what returning support is available for vulnerable and/or disadvantaged 
children (including any dual-registered students) and put in place provision for the 
return of pupils with special educational needs and disabilities (SEND) in conjunction 
with families and other agencies and engage with partners who will help to provide 
that support, for example, local authorities. 
 
Agree what safeguarding provision is needed in school to support returning children 
(e.g. where new issues have arisen, or existing ones escalated) and consider any 
necessary changes and referrals as more children return to school, including those 
with problems accessing online offers. Check for revised protocols from your local 
authority and update safeguarding policy if necessary. 

Signage reminding 
children to wash hands, 
keep to 2m social 
distancing, to cough into 
their elbow will be 
displayed around school. 
(now in place 5/6/10)  
 
Hand washing posters 
and hand washing songs 
will be displayed at every 
sink station. 
 Letters sent weekly 
The floor in the dining hall 
has 2m markings which 
allow the children to be 
socially distanced when 
queuing for lunch. There 
will be signs in the dining 
hall to remind the children 
that they need to wash 
hands before and after 
eating.  
 
 
 
Additional cleaning 
supplies to be given to 
each class  
Additional cleaning 
organised. 
 
Visual timetables in class 
for SEND children 19/6/20 
 



Safeguarding policy has been updated and shared with all staff to include new covid 
section. Training has been offered and accessed by all staff. Safeguarding 
arrangements have been reported weekly. Mrs McConnell, Mrs Norris and Mrs 
Arnold have kept in close contact with vulnerable families regularly.  All concerns 
have continued and will continue to be logged via cpoms. We have continued to 
refer families to Early help or social care as needed.  
Update behaviour policies to reflect the new rules and routines necessary to reduce 
risk in your setting and agree how to communicate this to school staff, students and 
parents and review uniform expectations. 
Behaviour policy will continue as it was prior to lockdown. 
There will be no expectation for staff to physically handle a child. If we are unable to 
support a child in school we will phone parents and ask that they come to school to 
help us support their child. 
Work with your catering supplier to ensure meals are available for all children in 
school. Also, consider your arrangements for those year groups still out of school 
and eligible for benefits related free school meals. 
We will continue to provide vouchers for those children classed as Pupil premium 
who are not accessing school provision. These are provided through Edenred. 
We have also provided food parcels to families twice a week donated from ALDI. 
Free Bagels and cereals are also provided for our key worker and vulnerable 
children. 
 
Agree whether breakfast clubs, lunch clubs and after-school clubs can operate (in 
line with the implementing protective measures in education and childcare 
settings guidance), and under what terms. 
At the moment, the school doesn’t feel that it is safe to operate before or after school 
clubs. This will be reviewed on a weekly basis. 
Staff (teachers, support staff and non-teaching staff) 
Decide content and timing of staff communication(s) including if bringing staff in in 
advance of pupils returning is necessary. 
Staff will return to school on 1st June (if well and not shielding or isolating). The 
children of key workers and those deemed vulnerable will be educated on site. Risk 
assessments will be shared before half term enabling time to digest and prepare for 
the other pupils to return safely on the 8th June. 
 
Consider options if necessary staffing levels can’t be maintained (including school 
leaders and key staff like designated safeguarding leads and first aid providers). 

New updated procedures 
document set against 
DFE guidelines 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Appendix- distributed to 
staff 6/6/20 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings


At present the staffing levels will be sustainable. If any member of staff is unwell 
(Covid) we have a system of how the children and staff will be tested and isolate if 
there is a positive diagnosis of Covid 19. 
School has high number of staff who are first aid and safeguarding trained. 
Identify staff who can’t return to school at this point (for example, those who are 
extremely clinically vulnerable or those who are clinically vulnerable or living with 
someone who is extremely clinically vulnerable and stringent social distancing 
cannot be adhered to on site) and how they can work from home (for example, 
supporting remote education). 
Headteacher has list of those who need to follow social isolation guidelines and has 
been in contact with these members of staff.  
Agree any flexible working arrangements needed to support any changes to your 
usual patterns (for example, staggered start/end times). 
Staff have been asked about any amendments or support they may need ie because 
of caring capacity/children’s hours in their own schools and staff being able to collect 
them. School supporting this where possible and implementing flexibility about start 
and end of school days. 
Agree staff workload expectations (including for leaders). 
Staff allowed in school building between 8-4pm  
Decide what staff training (either delivered remotely or in school) is needed to 
implement any changes the school plans to make (for example, risk management, 
curriculum, behaviour, safeguarding). 
If staff meetings need to be in place where possible these to be held remotely. 
 
 
 
Put in place measures to check on staff wellbeing (including for leaders). 
Regular checks with staff by HT. 
Governors to check on HT 
 
Protective measures and hygiene 
 
Read the guidance on implementing protective measures in education and childcare 
settings and agree how this will be implemented in your school, including agreeing 
on any necessary updated health and safety policy and risk assessments. 
 
Decide the physical and organisational structures needed to limit risks and limit 
movement around the building(s) (for example, classroom layouts, entry and exit 

 
 
Different rota issued to 
staff for this week for 
prepping rooms. 
 
 
 
 
 
Rota amendments made 
on 19/6/20 due to staff 
changes. 
 
 
 
 
5/10/20 staff meetings to 
move to remotely. 
 
 
5/10/20 
Positive covid test 
outcome – class/bubble 
and staff related kept in 
isolation. Parents text and 
called. Letters sent out. 
Period of isolation for 
relevant staff and pupils in 
process. 
 
 
 

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings


points, staggered starts and break times, class sizes, lunch queues, use of 
communal staff areas). Agree how safety measures and messages will be 
implemented and displayed around school. 
Outdoor equipment should not be used unless it can be ensured that appropriate 
cleaning takes place, groups do not use it at the same time and there is cleaning in 
between groups using the equipment. 
Decide what an enhanced cleaning schedule looks like and how it will be 
implemented in your school (for example, how often, when/if an additional clean is 
necessary) and how you will ensure sufficiency of supplies. 
We have already ordered additional cleaning products and will ensure all classes 
have own supply of cleaning products. All staff members will have own supply of 
cleaning wipes and hand sanitizer. Additional soap has been ordered. We will do a 
daily check of cleaning supplies to ensure the cleaners have everything they need. 
Decide the approach to enhance hygiene (for example, toilet use, hand washing) 
and decide on policy related to usually shared items (for example, books, toys, 
practical equipment). 
1 child to use the toilet at any time  
1 child to use sink at any time 
Regular reminders of hand washing  
Hand sanitizer provided for each classroom  
Children will be provided with key equipment; pencils, books, maths cubes, dice, 
whiteboard etc on their table. These items will not be shared. Other resources ie 
worksheets will be put on desks prior to the children coming into school each day. 
Plan the school level response should someone fall ill on site (in line with relevant 
government guidance). 
If a child is ill, we have a system for the child to be taken from their class to the front 
office where they will wait with the windows open and a staff member at least 2m 
away until they have been collected. Children not to use staff toilets. All children to 
be collected by parents if ill and test requested by parents if child is presenting with 
symptoms of Covid19. 

Make arrangements for the very small number of cases where personal protective 
equipment (PPE) supplies will be needed: if your staff provide intimate care for any 
children or young people and for cases where a child becomes unwell with 
symptoms of coronavirus while in their setting and needs direct personal care until 
they can return home. 
 
 
 

 
 
16/6/20 No Caretaker for 
2 weeks. Advice sought 
from LA re additional 
cleaning responsibilities 
and support. 
 
 
 
 
 
5th Oct Following positive 
result- deep clean of 
classroom and office 
areas arranged. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Pupil wellbeing 
 
Plan likely mental health, pastoral or wider wellbeing support for children returning to 
school (for example, bereavement support) and discuss with your local authority 
what wider support services are available. Work with your local authority to secure 
services for additional support and early help where possible (for example, around 
anxiety, mental health, behaviour, social care, or changes to mobility), and consider 
how these might apply to pupils and students who were not previously affected. 
Staff will use new PSHE scheme and ELSA materials to focus on mental health and 
well-being when children return to school.  
Bereavement assessment form will be completed for any child that needs additional 
support – bereavement book to be sent home to pupils.  
Learning 
Agree what learning is appropriate (including the relationship between face-to-face 
and remote education), for example, identify curriculum priorities, agree revised 
expectations and required adjustments in practical lessons, and any approaches to 
‘catch up’ support. 
Agree ongoing learning offer for eligible pupils who can’t attend school, as well as 
offer for those that continue to be out of school. 
Agree ongoing approach for learning offer for vulnerable children and children of 
critical workers who are in school but not in the returning year groups. 
 
Daily dojo activities and website links will continue to be used to offer learning to 
pupils who are not currently in school. 
Physical learning packs to continue to be posted/dropped off or emailed to children 
as needed.  
Other online learning sites such as White Rose Maths and BBC Bite size will also be 
recommended to parents to support pupils at home.  
 
Work with your local authority or trust (and where applicable NHS Clinical 
Commissioning Group) and families to identify what provision can be reasonably 
provided for in line with education, health and care (EHC) plans. 
All children with EHCPs have been contacted by the SENDCO/HT.LSS to support 
further meetings needed where possible. These are likely to take place via Zoom or 
Teams instead of face to face.  
Other considerations 
 

 
 
October – see Recovery 
curriculum document 
 
 
 
 
September - Nurture 
provision CPD, 
organisation, planning 
referals and boxile profiles 
in place. Different groups 
each day within the same 
bubble to receive 
additional and bespoke 
pm support on 
understanding emotions. 
 
 
Further SEMH training for 
all staff 
 
 
 
 
 
 
 
Outdoor equipment to be 
organised for each bubble 
to use separately. 
 



Work with other school based-provision as necessary (for example, nursery, SEN 
unit) to ensure policies are aligned where they need to be. 
Agree approach to any scheduled or ongoing building works. 
 
No planned building works.  
 
Plan arrangements with your suppliers and check they are following appropriate 
social distancing and hygiene measures (for example, food suppliers, grounds 
maintenance, transport providers), including when in school. 
Ensure you have considered the impact on staff and pupils with protected 
characteristics, including race and disability, in developing your approach.  
We are a fully inclusive school and will support individual children and families as 
needed. We always consider individual circumstances and need and will continue to 
do so. 
 

 
Resources organised for 
each pupil on desks. 
 
 
 
 
 
 
Transition plans and 
additional pupils phased 
in to follow. 
 
 
Remote learning clarity 
and tracker implemented. 
 
 
 
Heating in Y2 class fixed. 
 
Lighting in hall repaired 
during summer 
 
Remote learning policy 
implemented. 
Work packs sent home for 
bubble in Isolation. 
New Purple mash 
resources to be sent for 
remote learning access. 

 


