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Great Witley C of E 

Primary School 
Welcome to Pine Class 

Preparing to Start School 

 

 

 

 

 

 

Inspiring a lifelong love of learning 
“Let Your Light so shine, that they may see your good works, and glorify your Father which is 

in heaven”.  Matthew Ch5 v16  
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Welcome 
 
 

Summer Term 2020 
 
Dear Parents 
 
Welcome to Great Witley C of E Primary School. This is an exciting time for your family as 
your child begins their school life at Great Witley.  We hope that your child will be very 
happy, and enjoy many achievements, while they are here. 
 
We appreciate that this year we face an unprecedented set of circumstances for our new 
parents and pupils. We will endeavour to achieve the very best transition plan we can 
with the social distancing limitations placed upon us. Our first line of communication will 
be through ‘virtual’ means so keep an eye on your emails for further information and 
updates. 
 
Firstly, this document can help you to gain some practical information and advice from 
other parents and teachers.  Some of the information it contains will already have been 
provided to you (e.g. in the School Prospectus) but we have repeated this and provided 
some very basic practical advice for you to refer to in one document to help you settle your 
child into school as easily as possible. 
 
In term-time, your queries can be referred to your child’s class teacher, Miss Yates, or Mrs 
Lashford and Mrs Watson, in the school office.  
 
We hope you find the booklet useful.  Please let us know if you think there is something we 
have missed out so that we might include it in the future. 
 
Yours sincerely 
 
 

 
 
Mrs Karen Banford (Head Teacher) 
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Getting Ready for School 

What will they need? 
School Uniform 

 
• Grey skirt, trousers or shorts 
• Grey pinafore dress or green/white checked summer dress 
• White blouse/shirt or white polo shirt 
• Bottle green sweatshirt, jumper or cardigan (with/without school logo) 
• Green and yellow school tie (a free tie will be given to all new starters) 
• Black, sensible flat shoes (not boots or trainers) 
• Grey tights or Dark, plain socks 
• Coat / jacket (any colour)  
• Long hair should be tied up using in a plain hair bobble 

 
Except for the PE t-shirt (only available from Brigade), there is no requirement for uniform 
to have the embroidered school logo. Please note:  No jeans or other fashion type trousers 
will be allowed. 
Plain stud earrings are permitted. However, for safety reasons these should be removed for 
PE and no other jewellery should be worn at school. 

Embroidered uniform providers:  

https://myclothing.com/     http://www.brigade.uk.com/direct/ 

Helpful Tips on School Uniform 

Independent dressing is encouraged at school so the following tips are given to help your 
son or daughter dress and undress at school for PE lessons. 

• As some girls find taking a pinafore dress off for PE difficult, consider buying a skirt or 
ensure the pinafore dress does have buttons or a zip.  You can also buy skirts with 
elasticated waists rather than buttons. 

• Most girls and boys find that the buttons on shirts/blouses are tricky when undressing for 
PE.  Consider buying the White Polo Shirts as these only have two buttons at the neck.  

• Tights are usually worn by girls when the weather is cold, but practise putting them on and 
taking them off at home, as they can get frustrated at school if they can’t perform this task. 

• Some children can manage buckles on shoes, most cannot manage laces.  Again, practise 
at home and consider Velcro shoes if your child cannot manage buckles. 

You will have noticed the word “independent” is mentioned already in this section.  The 
children are encouraged to be “independent” and it will certainly help them at school if they 
are able to dress and undress themselves for PE. 
 

https://myclothing.com/
http://www.brigade.uk.com/direct/
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PE Kit 
  
All children must have kit for PE lessons.   
 
The PE kit should be taken to school on the first day of each term and hung on your child’s 
peg (with their coat).  The PE kit remains at school until half term when the children are 
instructed to bring it home for washing!! 
 
PE kit Indoor: 
T-shirt (in house colour) available from the online provider, Brigade 
Shorts (black) 
Plimsolls no trainers 
 
PE Kit outdoor: as indoor with the addition of warm clothing for winter 
Plain black tracksuit bottoms 
Bottle green hoodies (now available from Brigade) 
Trainers instead of plimsolls. 
 
 
Labelling School Uniform and PE Kit 
 
Every item of school uniform and PE Kit (including the PE Kit Bag) must be labelled with your 
child’s name.   
 
As you can imagine, if a child loses a sweatshirt, and there are a number of sweatshirts 
without a name, it is impossible for the teacher to determine which sweatshirt belongs to 
whom.  It can waste a lot of valuable time. 
 
Name labels can be purchased through ‘Stamp tastic’. Please see the separate flyer. The 
school earns a commission if you buy these. 

 

 

 

 

 

Forest School 
All children have weekly Forest School sessions every other half term during the year. The 
children come to school in their uniform and bring their Forest School clothes in a separate 
bag. They will need: 

Full waterproofs (warmer and thicker for winter), wellies, extra layers (warm jumpers to go 
over school shirts and leggings to go over girls’ tights), extra Socks, a warm hat and gloves 
are also essential. 
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Lunch Boxes and Hot Meals 

 
All reception children are eligible for free hot dinners. Mrs Lashford will provide you with a 
lunch menu for the first 4 weeks. This needs to be returned by the given deadline for your 
child to have their choice of hot meal ordered on time. After that, you will order your child’s 
lunch via the Parent Pay online system, details of which will be forwarded to you. If you 
prefer, your child can bring a packed lunch to school.  The school promotes “healthy eating” 
and the children are encouraged to eat their sandwiches first before any other goodies.   
 
Whilst the children are encouraged to be independent, there are Lunchtime Supervisors to 
assist your child, if necessary, with tasks such as cutting up apples and opening drinks.   
 
If you are unsure of what to put in your child’s lunch box, then the following may help. 
 
♦ Serviette or Paper Kitchen Towel 
♦ 2 or 3 squares of sandwich 
♦ Drink in an unbreakable flask (no fizzy drinks or glass bottles allowed) 
♦ Yoghurt (provide a spoon) 
♦ Piece of fruit 
♦ Small cake or small chocolate biscuit bar (other sweets are not allowed) or crisps 
WE ARE A NUT FREE SCHOOL. NO NUTS OR ITEMS CONTAINING NUTS SHOULD BE 
BROUGHT INTO SCHOOL AT ANYTIME. 
 
Due to the dietary requirements of other children in the school, we do not allow children 
to bring in sweets etc to share on their birthday or similar occasions.  
 

Book Bag and Other Items to Take to School 
 
Every child must have a School Book Bag and these can be purchased 
online, as per the uniform sales.  Your child does not need any other 
items to start school such as pens or pencils.   
 

Drinks and Snacks 
 
Milk is provided free of charge up until your child’s 5th birthday. In order for your child to 
receive this, please complete the online Cool Milk form at www.coolmilk.com. Your child 
will also need a named water bottle, filled with water not juice please, which they will have 
freely available to them throughout the day. All the children are provided with a piece of 
fruit during the morning session. Please keep this separate from your child’s book bag to 
avoid spills. 

 

One final word of advice for boys….  Although we now have our own Reception toilets, the 
main school toilets have urinals in them so it will help your son if you can train him how to 
go to the toilet without taking his trousers down before he starts school. 
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First Day at School 
Your Child’s Class 
 
Your child will be joining Pine Class.   

The Class Teacher is Miss Yates who will be supported by a full 
time teaching assistant – Mrs Gemma Ranford.  
 
Another member of teaching staff will teach your child one 
afternoon per week when Miss Yates has her planning, 
preparation and assessment session (PPA). 
 

Taking Your Child into School 
 
If you bring your child to school by car, please take care in the car park. 
Always escort your child from your car and do not allow them to wander unescorted in the 
car park – it can be very busy at peak times. 
 
 
Please walk your child up the drive each morning to the green gate where a member of staff will 
meet your child. For the first couple of weeks please feel free to bring them past the gate and into 
Pine class cloakroom area where you can help them hang up their coats and belongings. After the 
first couple of weeks, we encourage the children to say ‘goodbye’ at the gate so they can be 
independent and go into school on their own. Miss Yates will be in the classroom ready to receive 
the children each morning.  
 
Collecting Your Child from School 
 
Please wait at the green gate until it is unlocked and then walk through and wait at the top of the 
drive. The class teacher will walk the children down to here and safely hand them over one at a time. 
Please be patient with us as it can take a little time.   
Please inform the office if you have to change your collection arrangements during the day, if you 
will be late collecting your child or if your child is going home with someone else. We will not hand 
children over without prior permission.  
Please do not allow your child to go across the field when walking to the main gate or run down the 
hill. Once children have been handed over, they become the responsibility of the collecting adult.  
 
 
We must stress that it is the responsibility of parents to collect their child from the gate. 
No child should be unaccompanied down the drive or in the village hall car park. 
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School Day 
 
 
 
 
 
 
 
 
 
 
 
 
♦ School gates open at 8.45 am 
♦ School Day starts 8.55am the morning includes small group adult led activities, child-

initiated learning, phonics, maths, snack, literacy   
♦ Lunch Break starts at 12:00 noon  
♦ Lunch Break finishes at 1:00 p.m. 
♦ Afternoon activities include small group adult led activities, child-initiated learning, PE, 

forest school, story 
♦ School ends at 3:10 p.m. 
 

 

Reading 

Once the children are established in Pine class and have begun to learn some of the letter 
sounds they will bring home books to read. Books are sent home and returned in the Book 
Bags, which need to be brought into school every day.   

Every week your child will bring home two class 
reading books and a free choice book from the 
class-reading corner. Miss Yates and Mrs Ranford 
will change these books once a week. The Class 
Reading Books are colour coded on the spine.  It is 
good for your child to read the books more than 
once to become secure with the new words they 
come across in each text. It also helps to give 
them more confidence when reading. 
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Communication between home and school 

This section explains some of the ways school will communicate with you and how you, as 
parents, can communicate with school. 

If you wish to talk to the class teacher, the best time is at the end of the school day. 
Alternatively, messages can be passed on through the member of staff on the gate or 
through arranging an appointment through the school office. 

School Office 

The Office Manager is Mrs Lashford and the Office Administrator is Mrs Watson  

Payment and permission slips for trips/school lunches is through ‘Parent pay’. Information 
for this can be found separately. 

 

Notifying School of Absences 

Sickness 

If you child is ill, let the School Office know by 9:00am (telephone 01299 896246) Parents 
must keep the school informed daily.  

Doctor/Dentist Appointments 

Notify the office, in advance if possible.  

Holiday Leave 

There is no entitlement for holidays in term time. The Head Teacher and the Governing 
body may only authorise, ‘exceptional circumstances’ for example, leave to attend a funeral. 
A leave of absence form must be completed detailing the exceptional circumstances. This is 
to be sent into school prior to the event for the Head Teacher and Governors to consider. 
These can be downloaded from the website or obtained from the school office. 

Parents’ Evenings and School Reports 

Parents Evenings are held in the Autumn and Spring terms. At these meetings, you will be 
able to talk about how your child has settled and the progress they are making. 

Written reports are sent to parents/guardians in the second half of the Summer term. There 
will be an opportunity for you to meet to discuss the report at the end of the Summer term 
if needed. 
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In addition to these, there will be parent workshops on various curriculum areas, which you 
will be informed about throughout the year. 

Getting Ready for School 
 

Your child learns more in their early years than at any other time in their life. To help them 
make the best start to their reception year it is hugely beneficial if: 

• They are familiar with a range of traditional stories such as The Three Little Pigs and 
popular stories such as The Gruffalo 

• They can take their coat and shoes on and off without help 
• They are able to have a go at dressing and undressing themselves 
• They can ask to go to the toilet and use the toilet independently, including washing 

and drying hands 
• They can sit at a table to eat and use a knife and fork 
• They can recognise their own name 

Reading 

At school, we recognise the great importance of reading and the influence that parents and 
carers can have on children’s literacy. Reading is a very complex skill and children learn to 
read in a variety of ways. Here are some ideas to help you to support your child’s reading: 

• Recite nursery rhymes 
• Read, role play and retell traditional stories such as Goldilocks and the Three Bears 
• Share picture books and talk about them 
• Make up stories together 
• Show them that you enjoy reading and value books 
• Visit the library 
• Talk, talk, talk  
• Spilt words up into sounds to help develop their phonic knowledge. Can you get your 

c  oa  t?  Let’s go to the sh  o  p  s. 
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Writing 

Learning to write is fun! Early writing involves control of lots of muscles in the hand. Things 
you can try at home are: 

• Let the children see you writing and let them try too 
• Dot –to-dots, mazes or spot the difference 
• Colouring inside the lines 
• Use scissors safely 
• Giant writing in the sand, mud, water 
• Make models with play dough 
• Help them to write their name 

At Great Witley, we teach cursive style handwriting in reception. The benefit of this is that 
all letters start on the line and it makes it easier for them to join letters later on.  

 

Numbers 

At this age, maths is all around. Spotting numbers on signs, counting out amounts, 
recognising who was first or second in a race or spotting patterns are all important 
mathematical skills that can easily be practised at home. 

• Encourage 1:1 pointing 
• Talk about quantities using words like bigger/smaller and more/less 
• Encourage them to recognise the patterns on dice or dominoes as representing 

numbers 
• Play games that involve counting eg snakes and ladders 
• Look for house numbers 
• Sing number songs eg 1 2 3 4 5 Once I caught a fish alive 

 

 


