
 

 
 

 
 

 
 
 
 
 

 
 

 
 
 

Dear Parents/Carers,  

I really hope that you and your loved ones have managed to stay safe and well over the 
summer. I know just how challenging the past six months have been for everyone. I 
would like to thank the team at West Melton for their hard work and dedication and 
thank you for all the support that you have given school over the past few months.   

Before the summer break, I sent out the arrangements for the full opening of school 
from September 2nd. I thought it would be useful to resend this, with a few additional 
pieces of information, in preparation for the children returning to school next 
Thursday. 

We have followed guidance as laid down by the Government to devise our protocols and 
to ensure that school has been and will continue to be a safe, secure and happy 
environment for our children. 

Monday 31st is Bank Holiday and 1st and 2nd September are INSET days. On Thursday 3rd 
September, we will invite all FS2-6 pupils back into school to start a new academic year. 
We welcome our new FS1 children on Monday 7th. 

The guidance states that attendance will be mandatory from September so we will be 
delighted to be able to welcome all the children back to school. 
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Start and Finish Times 

To minimise the number of people accessing the school site at any one time, we have 
introduced staggered arrival times and finish times, as detailed below.  

8.30am start and 2.45pm collect FS1/2, Mrs Arnold 

8.35am start and 2.50pm collect KS1/2 Miss Key 

8.40am start and 2.55pm collect Y3/4 Mrs Bettison 

8.45 am start and 3pm collect Y4/5 Miss Oldham 

8.50am start and 3.05pm collect Y6 Mr Parkinson 

We have tried to ensure this is as easy as possible for parents who have to get to work 
and also for those with more than 1 child in school.  

A member of staff will be at the Foundation Stage gate to welcome and guide your child 
into school. Could we please ask that you drop and collect your child at this gate and 
then continue around the other side of the barrier to exit through the car park as 
quickly as possible to allow the next child to be dropped off. We will try our very best 
to reduce the need to queue. Please use the social distancing markers to stay safe down 
the path. 

Members of staff will not be available to speak to parents / carers at drop off and pick 
up times as they must commit their time to ensuring that all children arrive and leave 
their care safely. Could we please ask that if you have any queries or concerns that you 
contact staff through the school email or arrange a phone call appointment, so that 
staff can still offer support in a timely manner. Mrs McConnell and I will also be on out 
in the morning so please come and speak to us. Please do continue to contact us so that 
we can help relieve any anxieties or concerns that you or your child may have. 

The school gates will be closed at 9.10am.  

We will monitor how these measures support the maintenance of social distancing 
around school. If necessary, adjustments will be made to the staggered start and finish 
times. 

Lunchtime 

Lunchtimes will look different in the new academic year, the set menu can be accessed 
on the website or packed lunch (eaten in classrooms) option. This will be reviewed 
weekly. 

Breakfast club 

Breakfast Club will not be running at the beginning of term. We will keep this under 
review and introduce a phased approached to opening as soon as possible. For the 
moment, we want to maintain the separation of the class bubbles. After school clubs will 
not run initially.  

 



Break times 

Break times will be staggered to allow social distancing between class bubbles. The 
EYFS, lower and upper playground will be used to accommodate bubbles at separate 
times.  

Educational and residential visits 

As a precautionary measure, there will be no Educational Visits during the Autumn term. 
We will hopefully be able to start these again in the Spring term. 

For our full September 2020 Returning to School Protocol and Procedures, please log 
onto our website. Our Risk assessment, policies and procedures will be under constant 
review. It is possible that procedures, which worked well before September, may need 
tweaking following full reopening. We will keep you informed of any changes we make. 

I look forward to being back in school in September and can’t wait to welcome all the 
children back for an exciting years learning!  

As always, if you have any questions, please do not hesitate to contact me.  

 

Yours Sincerely, 
 

Z Norris 
Headteacher 


